PF Withdrawal Process

Regarding PF withdrawal, the employee would be eligible only if
	Criteria
	When to apply

	Member is currently not working anywhere in India and not contributing the PF
	Can apply only after 60 days from date of Sasken Exit

	Working in India, but the current organization doesn’t come under the PF deduction and contribution preview
	Can apply only after 60 days from the date of Sasken Exit
(Letter from the current Organisation that they are not eligible for PF Registration and currently not deducting any PF for the payment made to you)

	The member is not in Inda and permanently settled abroad
	Can apply only after 30 days from the date of Sasken Exit



If you meet the eligibility criteria, please follow the instructions below to initiate the PF withdrawal:
Submit application forms online through our internal portal - https://www.sasken.com/online-pf-withdrawal-form-submission

User ID – Your Employee Code WITHOUT PREFIX “EE”
PASSWORD – Your DOB in DD/MM/YYYY followed by PAN


Fill up the information, generate all the pre-filled Composite Forms, download it, sign all the forms and upload the same in Sasken PF Trust Online Portal. 

Ensure that the following forms are thoroughly verified, dated, signed and uploaded. 

After the above, please refer ESS Settlement Application UI Manual to understand the path for upload
	PF Composite Form – Aadhaar
	Member Info – Composite Claims
Select Report Type as “Aadhar” and under claim applied for category, please select Final PF Settlement in application 
Kindly sign and mention the date of submission on the application.

	PF Composite Form –Non-Aadhaar
	Member Info – Composite Claims
Select Report Type as “ NON Aadhar” and under claim applied for category, please select Final PF Settlement in application
Member must select the option Yes/No at the bottom and kindly sign under 
“Member Signature”  category ONLY and mention the date of submission on the application. 

	Cancelled cheque leaf of Sasken Salary A/c
	If cancelled Cheque is not available, provide latest bank statement containing your Name, Bank Account No. & IFSC details
If Sasken Salary Account is Closed?
1. A letter from Bank confirming closure of Account
2. A letter from the concerned bank (where you intend to get your funds transferred) confirming your PAN is linked to the Account held at their Bank

	Latest Form 26AS
	Form 26AS for FY 2024-25 (AY 2025-26)
To be download from https://eportal.incometax.gov.in/iec/foservices/#/login

	Non-Employment Form
	Attached herein – kindly fill up by entering your PF number (refer any of your Sasken pay slip) and relieving date and other basic details, please sign it, scan and upload.

	Sasken Relieving letter
	 

	Soft copy of PAN and Aadhar card
	

	Declaration over email 
	It must be sent from your Personal Email ID Registered with Sasken about your employment status and reason for PF Withdrawal. Please send your declaration in this mail chain ONLY.



If you are not employed in India and working abroad, or moving out of India, please upload a copy of the below under Overseas Cases Tab (Document upload section)

1. Valid Visa
1. Passport for immigrating out
1. Proof of residence overseas

Once all the above requested documents, information and declaration are received, the settlement shall be made directly into the employee bank account within 15-20 days.

